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MNOJOXKEHHUE
00 o0meM coOpaHun paGOTHUKOB Y UpekIeHHs
1. O6mme noJio:keHUst

1.1. Hacrosimiee mosokeHne pa3padoTaHo B cOOTBETCTBUH ¢ DenepanibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 "O6 obpazoBanuu B Poccuiickoit denepaunn", TpynossiMm Koaexcom
P® u YcraBom obpaszoBatenbHOl opranuzanuu (nainee — OO) u peraTaMeHTHPYET AESITeIbHOCTh
O6mero cobpanust padotHukoB OO, SBIAIOMErocs OJHUM W3 KOJUICTHMAIBHBIX OPTaHOB
yrpasieHus OO.

1.2. B cBoeii pesrenbHocTH OOmee coOpanue pabotHukoB OO (manee — OOmiee
cobOpanue) pykoBojctByercs Koncturymmeir Poccuiickoit deneparuu, Konsenmmeit OOH o
mpaBax peOeHka, (enepaibHbIM, PErHOHAIBHBIM 3aKOHOAATEIbCTBOM, AaKTaMH OpraHoOB
MECTHOT'O CaMOYIIPaBJICHUS B 00JacTH 0Opa3OBaHUS W COIMANIBHOW 3amuThl, YctaBom OO u
HACTOSAIIUM TOJI0KEHUEM.

1.3. Lensto pesarenbHocTn OOmero coOpaHus sBIsSETCS o0O0IIee PYKOBOJCTBO
OpraHu3alieil B COOTBETCTBUU C YYPEAUTEIbHBIMU, MPOrPAMMHBIMH JOKYMEHTaAMH U
JIOKQJIbHBIMU aKTaMH.

1.4. OOmee coOpanme paboTaeT B TECHOM KOHTAaKTE€ C aJIMHUHHCTPALIMEH W WHBIMH
opranamu camoynpasiieHuss OO, B COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM,
M0/I3aKOHHBIMU HOPMaTHUB

2. 3agaum O61mero coopanus

2.1. lesarenpHocTh O0IIErO cOOpaHMsI HAIIpaBJIeHA Ha PEICHUE CIEeIyIOIINX 3a1a4:

- opranmzanus oOpa3oBaTeNpHOrO Mpolecca U (PUHAHCOBO-XO3AWCTBEHHOM
nestensHocT OO Ha BHICOKOM Ka4eCTBEHHOM YPOBHE;

- onpezeNieHue TEepPCIEeKTUBHBIX HaIpaBieHUH (YHKIIMOHUPOBAHUS M Pa3BUTUA
00;

- IpUBJICYEHHE OOIIECTBEHHOCTH K PelIeHuI0 BompocoB pa3sutus O0;

- CO3/IaHHME ONTHUMAJIbHBIX YCIOBUW Ui OCYIIECTBICHHUS OO0pa30BaTEIHLHOIO
mpoliecca, pa3BUBAIOIICH U JOCYTOBOW JESTENbHOCTH;

- pellieHre BOMPOCOB, CBA3AHHBIX C Pa3BUTHEM 0Opa3zoBaTenbHO cpeasl O0;

- pellieHne BOMPOCOB O HEOOXOMUMOCTH pPErjaMeHTallud JIOKAJIBHBIMU aKTaMHu
OTJIENBbHBIX acMeKkToB AestenbHocTH OO;

- MIOMOIIb AIMUHUCTPAIIUU B pa3paboTKe TOKATbHBIX akToB OO;

- paspemieHre  MpoONeMHBIX  (KOH(DIUKTHBIX) CHTyallud C  y4acTHHKaMU
00pa30BaTeNBHOTO MpoIiecca B Mpeieax CBOSH KOMITETEHITNH;

- BHECEHHE TPEUIOKEHUI 10 BOMpOcaM OXpaHbl W OE30MaCHOCTH YCIOBUI
0o0pa3oBaTeNnpHOTO Tpolecca W TPYAOBOM JESITENbHOCTH, OXPaHbl JKU3HH U 30POBBS
oOyyaromuxcs u pabotHukos OO;

- MPUHATHE MEp MO 3aIlUTE YECTH, JOCTOMHCTBA U MPO(GECCHOHATBHON PeIyTaIiu
pabotHukoB OO, mnpemaynpexacHHe MTPOTUBOIPABHOTO BMEIIATEIHCTBA B HUX TPYAOBYIO
JeSITeNLHOCTD;



- BHECCHHME TNpeMIOKEHUH 1o (opMupoBaHuio (oHOa OIIATHl TPYAa, MOPSIKA
CTUMYJIMpOBaHMs TpyAa padboTHukoB OO;

- BHECCHHE MPEUIOKEHUH 10 MOPSJIKY U YCIOBHIM MPEIOCTABICHUS COLUAIBHBIX
rapaHTUi ¥ J6rOT o0yyaromuMcs 1 paboTHUKaM B nipenenax komnerenuuu O0;

- BHECEHUE MPEII0KEHHM 0 oopeHu padboTHUKoB OO;

- HanpaBJICHUE XOJATAlCTB, MHCEM B pa3IMYHbIE AIMHUHHCTPATUBHBIC OPTaHBI,
OOIIECTBEHHBIE OPraHU3aIK U Jp. IO BOIIPOCaM, OTHOCSIIMMCS K ONITUMH3AINN JIESTEIbHOCTH
OO u NoBBIMICHHS KAYECTBA OKa3bIBAEMBIX 00Pa30BATEIbHBIX YCIYT.

3. Komnerenuus O61ero coopanus

3.1. B komnerenmo OO61mero coopaHust BXOIHT:

- pazpaboTka U npuHsATHE KOJUIEKTHBHOTO OTOBOpa YUPEKICHHUS;

- pa3paboTka u npuHsTHE [IpaBuil BHyTPEHHETO TPYAOBOTO pacropsiaKa Y UpekICHHS;

- ompeieNeHWe pa3Mepa JOIUIaT W Han0aBOK, TPEMHH W JPYrMX BBIIUIAT
CTUMYJIMPYIOUIETO XapakTepa B Ipelesax HUMEIOMMXCA y YUpexkJeHUs CpelCTB Ha OIulaTy
TpyJa;

- OomnpeAeNieHHe YHCICHHOCTH W CPOKa TOJHOMOYMN KOMHCCHHU TI0 TPYIOBBIM CIIOpaM,
n30paHue e€ YWICHOB;

- PacCMOTpPEHHE HWHBIX BOIPOCOB [ESTEIBHOCTH YUPEKJCHUS, BBHIHECEHHBIX Ha
paccMOTpeHHe AUPEKTOPOM YUpPEkKJICHUS, HHBIM OPTaHOM YIIPABICHUS Y UPEKICHHEM.

- o0Cy’KJIeHHEe JIOKAIIbHBIX HOPMaTUBHBIX akToB OO;

- oOcyxaenue nporpammsl pa3sutus OO;

- BHECEHHE TPEIJIOKEeHH 00 opranuzamuu cotpyaaudectBa OO ¢ apyrumu
00pa3oBaTeNbHBIMA M WHBIMH OpPTaHM3AlMSIMU CONHMAIBHON chepbl, B TOM 4YHCIE TpHU
peannzanuu oOpaszoBaTenbHbIX nporpamMMm OO u oOpraHu3alid BOCIUTATENBHOIO Ipolecca,
JIOCYTOBOM IE€SITEIbHOCTH;

- COJICUCTBUE OpraHW3allud W YJIYUYIIEHUIO YCIOBHHM Tpyna padotHuko OO;

- 3aciylrBaHue MyOnuuHoro noknana pykosoautens OO, ero o0CykaeHue;

4. Opranusanus aestejabHocTH O061ero coopanusi paGoOTHUKOB

4.1. O6miee coOpanre paOOTHUKOB YUPEKICHUS ICHCTBYET OECCPOUHO.

4.2. B cocraB O6miero coopanus BxoasaT Bce padotHuku OO.

4.3. Ha 3acemanms OOmero coOpaHus paOOTHUKOB MOTYT OBITh IPUTJIAIICHBI
MIPEJICTAaBUTENN YUpenuTens, OOIIECTBEHHbIX OpraHu3aluid, OpPraHoB MYHHIIMIIAJBLHOTO U
rocy/IapCTBEHHOr'0 ympaBiieHus. Jluma, mpuriamieHHble Ha coOpaHue, MOJIB3YIOTCS MPaBOM
COBEIATEIBHOTO TOJ0CAa, MOTYT BHOCUTh TPEAJIOKEHUS U 3asiBJICHHUS, Yy4acTBOBaTh B
00CY>KJICHHH BOIIPOCOB, HAXOAAUIUXCS B UX KOMIIETCHIUH.

4.4. PykoBoactBo OOmmuM coOpaHueM paboTHUKOB ocymectsiser Ilpencenarens,
KOTOPBIM M30HMpaeTcss U3 COCTaBa YYAaCTHHKOB COOpaHUs OTKPBITHIM TojiocoBaHueM. Benenue
poTokosioB OOI1ero codpanus OCyIIeCTBISETCS CEKpeTapeM, KOTOPbIA U30HpaeTcss Ha IEPBOM
3acemanuu OOmiero coOpanus CPOKOM Ha OJUH KaneHaapHblil rof. [Ipencenatens u cekperapb
O61ero coOpanust BHITIOIHAIOT CBOM 00s13aHHOCTH Ha OOIIECTBEHHBIX Havajax.

4.5. Ilpeacenarens O6mero coopanus:

- OpraHu3yer AearenbHocTh O01ero coopanus pabOTHUKOB;

- UHPOPMHPYET UYIEHOB OOLIEro cOOpaHUs O MPEJCTOSIIEM 3acelaHMM He MeHee
4yeMm 3a 15 nHel 10 ero npoBeaeHus;

- OpraHu3yeT NOJAroTOBKY M mpoBeaeHue OO0iero coopanus pabOTHUKOB,;

- oTpeJielIsieT MOBECTKY JHS;

- KOHTPOJIMPYET BBIOJHEHNUE PELICHUH.

4.6. OOmee coOpanue paboTHUKOB coOupaercs ero Ilpeacemarenem mo Mepe
HE0O0XOIMMOCTH, HO HE PeXe IBYX pa3 B TOJI.

IIpu HEOOXOUMOCTH OINEPATUBHOI'O PACCMOTPEHUS OTAEIBHBIX BOIPOCOB MOXKET OBITh
npoBeieHo BHeouepeanoe Oobmiee codpaHre pabOTHUKOB, KOTOPOE MPOBOAUTCS IO MHUIMATHBE
IupeKTopa YupexaeHus, npenacenarens OOmiero cobpanus paOOTHHKOB WM WHHUIIMATHBE HE
MeHee 1/3paboTHUKOB YupexIeHHs.

4.7. KoHKpeTHYIO AaTy, BpeMs U TeMaTHKy cekperapb O01iero coopanust pabOTHUKOB HE
MO3/IHEeE UeM 3a 7 IHEH 110 3aceaHus cooOIaeT paboTHUKAM YUpexaeHusl.



4.8. OOmee coOpanne pabOTHUKOB CYHTACTCS MPABOMOYHBIM, €CIIM Ha HEM
MPUCYTCTBYET He MeHee 2/3 uneHoB TpyaoBoro kouiektusa OO.

4.9. Pemenus O6uiero coOpanusi pabOTHUKOB TPUHUMAIOTCS OTKPBITBIM T'OJIOCOBAHUEM.

4.10. Pemmenust O6mero codbpanusi:

- TPUHUMAIOTCA TPOCTHIM OOJBIIMHCTBOM TOJOCOB OT OOIIEro 4Yucia 4JICHOB,
NPUCYTCTBYIOIIMX Ha 3acefaHuu. [lpu paBeHCTBE TroOJIOCOB pEIIAIOIIMM CYHTACTCS TOJIOC
npeJcenaTenbCTBYIOMEro Ha 3aceqannn O0miero coopanusi pabOTHUKOB;

- Pemenus, npunsateie OOmuM coOpaHueM pabOTHUKOB B  COOTBETCTBHUM  C
3aKOHOJATEIbCTBOM M B TpEAeiax CBOMX ITOJIHOMOYWH, 00S3aTENbHBI sl BCEX PAOOTHHKOB
YupexaeHus.

- Pemennst O0mero codpanusi paOOTHHUKOB MOTYT COAEPKaTh MOPYUYECHHUs, 00s3aTeIbHbIC
IUTS. UCTIOJTHEHHUS BCEMHU PaOOTHUKAMU YUPEKACHUS W PEKOMEHIALWU OpraHaM M yYaCTHHUKaM
00pa3zoBaTeNpHOrO IpoIiecca.

- Pemenust 1OBOASATCS 10 BCETO TPYAOBOTO KOJUICKTHBA YUPEKICHUS HE TO3]HEE, YEM B
Te4eHHUE 7 THEH MOCie MPOLIEIIIEro 3aCeIaHMmsl.

5. OrBercTBeHHOCTH O01IEr0 cOOpaHust

5.1. Obmee cobpanne HeCeT OTBETCTBEHHOCTb:

- 3a BBINIOJIHEHUE, BBHINIOJHEHHE HE B IIOJHOM O0bEME WM HEBBIIOJHEHHE
3aKpeIJICHHBIX 32 HUM 3a/1ay;

- COOTBETCTBHME IIPUHUMAEMBIX PpEHICHUM  3aKOHOJATENbCTBY  Poccuiickon
®denepannu, MOJ3aKOHHBIM HOPMAaTUBHBIM IPAaBOBBIM akTaMm, Y craBy OO;

- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX pPELIeHUM.

6. HeaonpousBoacrso O0mero coopanus

6.1. 3acemanus OOmiero coopanusi opOPMIISIOTCS MPOTOKOIOM.

6.2. B KkHHUTE MPOTOKOJIOB (PUKCUPYIOTCS:

- JaTa MpoBe/ICHUs;

- KOJIMYECTBEHHOE NMPUCYTCTBUE (OTCYTCTBUE) YJICHOB TPYJOBOI'O KOJJIEKTHBA;

- npurnamenssie (OUO, 1omKHOCTD);

- MOBECTKA JTHS;

- BBICTYIAIOLIUE JTUIIA;

- X0J1 00CYXIEHUS BOIIPOCOB;

- PEUIOKEHHS, PEKOMEHIAUU U 3aME4YaHHUs 4WICHOB TPYAOBOTO KOJUIEKTHBA U
MIPUTJIAIICHHBIX JIULL;

- peleHue.

6.3. IIporokoinbl moAMKUCHIBAIOTCS MpeceaaTeneM u cekperapeM OO61ero coopanus.

6.4. Hywmepanus npoTOKOJIOB BEAETCSA OT Havyaja y4eOHOro Tofa.

6.5. Kumra mporokomoB  OOmero cobpaHuss  HyMepyeTcs  IMOCTPAHHYHO,
MPOLTHYPOBBIBAETCS, CKpEILIsieTCsl MoAnuchio u nedarsio OO.

6.6. Kuwura nporokonoB OOmiero cobpanust xpanutcs B nenax OO u nepemaercs mo
aKkTy (IIpM CMEHE PYKOBOAMTEIS, IEPENAYE B ADXUB).

7. 3aK/II0unTeIbHbIC M0JI0KEHHUS

7.1. H3MmeHeHus M JONOJHEHMS B HacToslee MOJOXKeHHe BHocATcs OOmum
coOpaHHeM U NPUHUMAIOTCS Ha €ro 3aceJaHHH.

7.2. TlonoxeHue neHCTBYeT MO NPUHATHS HOBOTO IOJIOKEHUS, YTBEP)KJIEHHOIO Ha
OO1eM coOpaHuU TPYIOBOTO KOJUIEKTUBA B YCTAHOBIEHHOM TOPSIIIKE.
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